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JOB DESCRIPTION 

	
Post Title:

	
 Chief Executive

	
Salary Grade:

	
£45,378 pro rata for part time

	
Hours:

	
25 - 37 per week

	
Location:

	
BGN Nursery, Blackthorn, Northampton, NN3 3QH

	
Reports To:

	
Chair of the Trustee Board 

	
Purpose of post:
	To lead, direct and manage the Charity ensuring its development and financial stability. 

To lead the staff team and to work with the Trustee Board.





Purpose of the Role
The Chief Executive provides inspirational leadership and strategic direction for Growing Together, ensuring strong governance, financial sustainability, and high-quality services across all areas of the charity’s work.
This includes the continued development of community-based programmes and partnerships, oversight of the OFSTED-registered nursery, running 2 buildings and income generation activity.
You will lead a committed staff team, work closely with the Trustee Board, and play a central role in shaping the charity’s future.


Key Objective
To ensure that Growing Together’s mission is delivered through strong governance, excellent leadership, effective financial management, and sustainable community services that meet local needs.


Main Responsibilities 
Strategic Leadership, Governance and Sustainability
· Lead the development, delivery and regular review of the charity’s strategic plan.
· Ensure clear organisational priorities and communicate these effectively to Trustees, staff, partners, funders and the community.
· Strengthen governance by supporting Trustees with high-quality reporting, compliance oversight, and sound strategic advice.
· Ensure long-term financial sustainability by diversifying income streams, maximising use of the charity’s assets, and championing strong financial planning.
· Monitor policy, funding and community trends to identify opportunities and risks.
· Ensure the OFSTED-registered nursery provides the highest quality early years education and care, meets all statutory requirements and is inspection-ready at all times.

Staff Leadership and Development
· Provide confident, supportive and visible leadership to the staff team, fostering a positive, inclusive culture.
· Ensure appropriate staffing levels, skills and qualifications across all areas of work.
· Lead recruitment, induction and professional development, delegating where appropriate to senior staff.
· Oversee the staff supervision framework and ensure regular team meetings and effective communication.
· Ensure all HR processes meet legal requirements, working with external HR support where needed.

Finance, Income Generation and Funding
· Work with the Trustee Board to maintain strong financial governance and deliver a long-term financial strategy.
· Lead on income generation, including maximising rental and commercial opportunities within the charity’s two buildings.
· Build and maintain relationships with funders, partners and donors.
· Prepare and submit funding bids to trusts, foundations and other funding bodies.
· Support the Finance Worker in managing day-to-day financial processes, payroll and payments.
· Oversee preparation for independent examination and ensure robust financial systems and controls are maintained.

Policies, Compliance and Risk Management
· Ensure all policies and procedures are up to date and reflect current legislation, regulation and best practice.
· Monitor changes in law and regulatory expectations, updating practice accordingly.
· Ensure effective risk management processes and reporting across the organisation.

Health, Safety and Safeguarding
· Ensure the organisation complies with all health and safety legislation.
· Oversee risk assessments, staff training, incident reporting and safety management across all services, including the nursery and buildings.
· Champion safeguarding culture and ensure compliance across the organisation.

Facilities & Buildings Management
· Oversee the operation, maintenance and development of the charity’s two buildings.
· Ensure all facilities meet legal standards and provide safe, welcoming environments for staff, families and community groups.
· Maximise building usage to support income generation and community benefit.
· Maintain strong relationships with hirers and attract new users where possible.

Community Leadership & Partnership Building
· Champion the voice of local people by supporting local groups, listening to community needs, and facilitating engagement opportunities.
· Strengthen relationships with statutory, voluntary, business and community partners.
· Promote the charity’s work widely to raise its profile and build trust within the community.

Project Development and Delivery
· Identify new opportunities for community benefit and develop robust proposals for Trustee consideration.
· Lead the charity through planning, implementation and review of new projects and initiatives.

Volunteer and Trustee Development
· Support the recruitment, induction, training and development of volunteers and Trustees.
· Foster a positive and rewarding culture for all stakeholders within the charity.


This job description outlines the key responsibilities of the Chief Executive. Duties may be reviewed periodically to reflect evolving organisational needs and agreed with the post holder.




PERSON SPECIFICATION

Education and Qualifications
Essential
· GCSEs (A–C) or equivalent in Maths and English.
· Satisfactory enhanced DBS disclosure.
Desirable
· Degree-level education.
· Post-graduate qualification in a relevant field.

Experience and Knowledge
Essential
· Significant senior management experience.
· Experience working in or with charities or the not-for-profit sector.
· Proven ability to lead, motivate and support staff teams.
· Experience of financial planning and day-to-day financial management.
· Experience of project development and project management.
· Experience of working with or reporting to a Board of Trustees.
· Experience working in a regulated environment (e.g., OFSTED-registered service).
Desirable
· Experience managing community buildings or income-generating facilities.

Abilities and Skills
Essential
· Strong interpersonal and communication skills.
· Ability to use initiative and demonstrate enthusiasm and resilience.
· Excellent planning, organisation and time-management skills.
· Ability to work collaboratively and flexibly across a team.
· Sound judgement and effective decision-making skills.
· Commitment to confidentiality and professional integrity.
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